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Teacher accesses online or print-based  
validation information.  

Teacher submits Notice of Intention to Apply for 
Validation form to employer and VETASSESS. 

Teacher completes Application for Validation form and 
gathers and documents evidence. 

Teacher submits Application for Validation form and 
evidence in hard copy or online.  

VETASSESS-appointed validator undertakes a desktop 
review. 
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Teacher meets requirements. Teacher does not meet 
requirements. 

Validator processes the application and 
forwards it, along with a recommendation, to 

employer*. 

Employer completes the employer section and 
returns to validator. 

Unanimous 
recommendation by 

validator and 
employer NOT to 

reclassify. Teacher 
and employer 

notified. 

Teacher supplies second 
submission of evidence to 

support application. Teacher 
and employer notified of 

extension of time.  

Independent 
(second) validator 
undertakes a site 

visit. 

Unanimous 
recommendation by 

validator and 
employer to 
reclassify.  

Teacher and 
employer notified. 

Non-unanimous 
recommendation by 

employer* and 
validator.  

Salary adjusted from increment date. 

Site visit confirms 
requirements 

have been met. 

Site visit confirms 
requirements 

have NOT been 
met. 

Teacher and 
employer 
notified. 

Validator 
endorses and 

forwards a copy 
to employer. 

Teacher unable 
to reapply for 

validation for six 
months. 

Employer 
completes the 

employer 
section. 

Teacher unable to 
reapply for 

validation for six 
months. 

 

Decision of 
AIC NOT to 
reclassify. 

Teacher and 
employer* 
notified. 

Unanimous recommendation by validator 
and employer to reclassify.  

Teacher and employer notified. 
  

Non-unanimous recommendation 
by validator and employer. 
 Application referred to AIC 

chaired by AIRC (with 
DHS/AEU/KPV) 

Decision of AIC to 
reclassify.  

 

Validator decides whether to 
grant time extension for a 

second submission of 
evidence. 

Yes 

No 
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