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What is the practical assessment process? 

Overview 

VETASSESS conducts a skills assessment service on behalf of Trades Recognition Australia (TRA) 
in a number of countries for a range of different occupations. We assess the skills of people applying 
to migrate to Australia under the General Skill Migration (GSM) and the temporary worker 
(subclass 457 visa) programs.  

This assessment involves three stages: 

• self-assessment through TRADESET—to help you decide if you are ready to be assessed.  

This is completed online through TRA at: 

http://www.deewr.gov.au/Skills/Programs/SkillsAssess/TRA 

• competency profile assessment— where documentary evidence of your training and work 

experience is reviewed; this helps to determine your skills and knowledge and includes 

advice on whether or not you should proceed to a practical assessment 

• a practical assessment. 

Competency profile assessment 

You need to provide the following documents to progress through to the practical assessment: 

• a completed TRADESET form 

• an application form 

• work references detailing your experience for a minimum of 3 years 

• your qualifications 

• any licenses you have 

• a completed Trade evidence form. 

Practical assessment 

The practical assessment involves: 

• a series of practical work-based tasks that demonstrates to your assessor/subject matter 

expert (SME) your trade skills and how closely they align with Australian practices and 

standards 

• a technical interview where your assessor/SME will ask you a series of questions specific to 

your trade; this is designed to find out the depth of your trade knowledge and how you apply 

that knowledge OR a written knowledge assessment depending on the requirement for your 

occupation 

For example, you may be asked to outline your work experience in the trade, describe the 
sequence in completing a particular job, or explain what you would do if you were faced with a 
problem or a difficult circumstance in a job. 
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The person conducting your practical assessment will be a qualified trade skills assessor/SME.  

 

You may bring your own tools to use during the practical assessment, but tools will be available at the 
assessment centre.  
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What will happen on the day?  

Arrival and Registration 7.45 am – 8.00am 

You must arrive before registration. You should report to the reception area at 
the assessment venue. All identification documents must be presented to the 
assessor/SME 

 

Briefing 

An assessor/SME will brief you on the practical tasks you will be required to 
complete on the day. There will also be an introduction to occupational health 
and safety (OH&S) requirements in regards to; manual handling, exposure to 
chemicals, Job safety analysis and personal protective equipment (PPE). You 
will also receive the assessment instruction sheets for your trade.  You will 
have enough time to read any paperwork and your assessor/SME will be 
available to answer any questions you have regarding the process. 

8.00am – 10.30 am 

Practical assessment 

During the practical assessment, you will be required to complete the tasks 
specific to your trade. You will need to wear appropriate PPE and keep all 
relevant OH&S issues in mind.  

It is expected that all assessments will be completed by no later than 
6.00pm. 

10.30am – 6.00pm 

  

Technical interview/ written knowledge assessment 

This will involve you answering a series of questions to determine your level of 
knowledge and experience. 

Throughout the day 
/start of the day 

During the assessment 

• This assessment is not an examination —it is a way for you to demonstrate your trade skills 

against Australian standards. You will have the opportunity to speak with your assessor/SME 

and ask and answer questions throughout the assessment. 

• You cannot ask other candidates for assistance, interrupt their assessments in any way or use 

your mobile phone during your practical assessment. If you do, your assessment may be 

compromised. 

• While you are undertaking your practical assessment, you are expected to adhere to 

occupational health and safety requirements that apply in the workplace. This includes wearing 

appropriate PPE. 

• It is essential that you follow all your assessor/SME’s instructions throughout the day. 
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What trades do VETASSESS offer?  

• Bricklayer (331111) 

• Carpenter (331212) 

• Joiner (331213)  

• Carpenter and Joiner (331211)  

• Electrician (General) (341111) 

• Plumber (General) (334111) 

• Motor Mechanic (General) (321211)  

• Air-conditioning and Refrigeration Mechanic (342111)  

• Diesel Motor Mechanic (Heavy Vehicle) (321212) 

• Electronic Equipment Trades Worker (342313) 

• Metal Fabricator (322311) 

• Sheetmetal Trades Worker (322211) 

• Vehicle Painter (324311) 

• Welder (First Class) (322313)  

• Cook (351411) 

• Chef (351311) 

• Baker (351111)) 

• Motorcycle Mechanic (321213)  

• Panel Beater (324111) 

• Automotive Electrician (321111)  

• Fitter (General)(323211)  

• Metal Machinist (First Class) (323214) 

• Metal Fitters and Machinists (nec) (323299) 

• Cabinetmaker (394111)) 

• Pastrycook (351112) 

• Toolmaker (323412) 

  



 

Candidate Guide for Practical Assessments – All countries Aug 2011 6 

What do the practical tasks involve? 

The following section provides an overview of the types of activities you may be asked to perform for a 
selection of the trades we offer. Please note that these are SAMPLES ONLY.  This is not a complete 
list and may change from time to time.  Your assessor/SME will provide you with details of the 
assessment activities on the day of your assessment. 

Trade occupation  Description of SAMPLE activities 

Refrigeration and air-

conditioning mechanic 

 

• Fit gauges, determine system operating conditions and demonstrate 

refrigerant handling techniques 

• Prepare and silver solder copper tubing to specifications of a drawing 

and information provided 

• Diagnose a refrigeration or air-conditioning system and determine the 

system fault 

• Perform fault finding procedures on refrigeration or air-conditioning 

single and/or three phase motors or compressors, motor starting 

equipment, control circuits and electronic controllers 

• Disconnect and reconnect wired-in refrigeration or air-conditioning 

system using 

• “Tag Out” procedure, and wire single phase and/or three phase 

equipment using the specifications provided 

General electrician 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• From a given specification design, carry out and complete a functioning 

light and power installation within a specified time frame using safe 

working techniques including: 

− Switchboard design and protection 

− Test the installation and record results to verify compliance or 

non- compliance using a variety of test equipment. 

• From a circuit diagram design, connect and fault find a direct on line 

(DOL) starter and three phase motor circuit including: 

− Stop/start station, thermal overload, star-delta configuration, 

overload setting. 

− Answer oral questions on motor circuits 

• Write answers to questions on a variety of topics including, but not 

limited to: 

− Electrical units 

− Ohm’s Law calculations 

− Single and three phase power calculations 

− Impedance, inductive reactance calculations 

− Power factor 

− RMS values 

− Transformer turns ratios 

− Measure current and voltage in an ELV circuit 

• Perform a disconnect/reconnect of electrical equipment using safe 
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Trade occupation  Description of SAMPLE activities 

General electrician 

(continued) 

working procedures in a logical manner and test the disconnected 

equipment before re-installation. (See Attachment A). Carefully read 

the Disconnection process. Note what steps you must follow if you are 

to achieve a pass. 

General plumber Water 

• Fabricate a simulated water service, using the specification and 

drawings provided, which may include various jointing methods 

(including silver brazing, compression, poly/electro fusion, gluing 

procedures and polyethylene/ polybutylene) and various tools 

(including silver brazing,  crimping and testing equipment) 

Hydrostatically test the completed water service 

Sanitary/ Drainage 

• Install a sanitary/drainage plumbing system to connect the following 

fixtures to a pre-determined connection point. 

− Hand basin 

− Shower 

− Water Closet  

You will also be required to select either a Gas or Roofing option Gas 

option 

• Fabricate and install gas piping system 

• Install a short section of DN 20/22 or (¾ inch) galvanised or black steel 

pipe 

• Install a short section of DN 20/22 (¾ inch) copper tube 

• Installation (gas piping only) of an instantaneous HWS 

• Install a branch for future installation of a hydronic heater 

OR 

Roof option 

• Fabricate simulated box gutter 

• Fit a prefabricated rectangular/round downpipe pop into the box gutter 

• Secure and seal fabricated joints 

Carpenter • From designated specifications, set out pattern stud and wall plates 

and identify scaffolding components 

• Rip timber using a power saw 

• Construct a pitch hip and gable roof 

Joiner • Dress face of timber using surface planner 

• Dress edge of timber using surface planner 
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Trade occupation  Description of SAMPLE activities 

 

 

Joiner (continued) 

• Rebate timber using static machine 

• Rip timber to required size using rip saw 

• Thickness timber to required dimensions using thicknesser 

• Maintain static machines, surface planner, rip saw, thicknesser 

• Use small plant and equipment 

• Draw full size set out of panel door and window as per plan 

• Construct bridle joint 

• Construct mortise and tenon joint 

• Make set outs 

• Prepare set out rod 

Bricklayer • Prepare equipment and materials to build a cavity wall 

• Set out and build a cavity wall with return corner 

• Prepare equipment and materials to build a Pier with corbelled top 

• Prepare, mark and cut raking brickwork 

• Set out, build, construct and Finish 

Motor mechanic – light 

vehicle 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Service, diagnose and repair automotive braking systems, 

components and/or assemblies including one or more of the 

following tasks: 

− remove and replace brake pads 

− remove and replace brake shoes 

− bleed hydraulic system 

− inspect and measure disc rotors 

− inspect and test booster 

• Service, diagnose and repair automotive electrical control 

systems, components and/or assemblies including two or more of 

the following tasks: 

− remove, replace and test alternator 

− test starter motor 

− test starter motor control circuit 

− test throttle position sensor 

− test vehicle speed sensor 

− test coolant temperature sensor 

− test selector switch 

− test central locking system 

− test electric aerial 

− test power windows 

• Service, diagnose and repair automotive electrical systems, 

components and/or assemblies including three or more of the 

following tasks: 

− test battery 
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Trade occupation  Description of SAMPLE activities 

 

Motor mechanic – light vehicle 

(continued) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

− charge battery 

− terminal repair 

− remove and replace headlight globes 

− construct an electrical circuit 

− test engine management sensors 

− remove and replace spark plugs and leads 

− measure and test high tension leads 

− check ignition timing 

• Service, diagnose and repair engines, cooling systems and 

associated components including two or more of the following 

tasks: 

− engine measurements 

− cylinder head serviceability 

− remove and replace timing belt 

− thermostat testing 

− cooling system report 

− remove and replace water pump 

• Service, diagnose and repair automotive fuel systems including one or 

more of the following tasks: 

− fuel systems check 

− fuel pump testing 

− remove/replace injector pump 

− remove/replace injector 

− EGR testing 

− EVAP testing 

− PCV testing 

− turbocharger inspection/test 

• Inspect service, diagnose and repair steering and suspension 

systems including one of the following tasks: 

− remove and replace a McPherson strut 

− remove and replace a air spring 

− remove and replace a leaf spring 

− remove and replace a rack and pinion steering gear 

− remove and replace a king pin 

− test a power steering pump 

• Service, diagnose and repair automotive clutch, transmissions and 

drivelines and final drive assemblies including two or more of the 

following tasks: 

− remove and replace drive shaft 

− remove and replace tail shaft / slip joint 

− remove and replace constant velocity joint boot 

− inspect manual transmission (heavy or light vehicle)  
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Trade occupation  Description of SAMPLE activities 

 

Motor mechanic – light vehicle 

(continued) 

− inspect automatic transmission (light vehicle only) 

− inspect and adjust clutch 

− remove and replace rear axle shaft 

− measure a final drive backlash 

Motor mechanic 

– heavy vehicle 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Service, diagnose and repair automotive braking systems, 

components and/or assemblies including three or more of the 

following tasks: 

− remove and replace brake pads 

− remove and replace brake shoes 

− bleed hydraulic system 

− inspect and measure disc rotors 

− inspect and test booster 

− inspect and service air brakes 

− remove and replace brake shoes on ‘s’ cam brakes 

− inspect and service auxiliary brakes 

• Service, diagnose and repair automotive electrical control stems, 

components and/or assemblies including one or more of the 

following tasks: 

− remove, replace and test alternator 

− test starter motor 

− test starter motor control circuit 

− test throttle position sensor 

− test vehicle speed sensor 

− test coolant temperature sensor 

− test selector switch 

− test central locking system 

− test electric aerial 

− test power windows 

• Service, diagnose and repair automotive electrical systems, 

components and/or assemblies including three or more of the 

following tasks: 

− test battery 

− charge battery 

− terminal repair 

− remove and replace headlight globes 

− construct an electrical circuit 

− test engine management sensors 

− remove and replace spark plugs and leads 

− measure and test high tension leads 

− check ignition timing 

• Service, diagnose and repair engines, cooling systems and 
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Trade occupation  Description of SAMPLE activities 

 

Motor mechanic – heavy 

vehicle 

(continued) 

associated components including two or more of the 

following tasks: 

− engine measurements 

− cylinder head serviceability 

− remove and replace timing belt 

− thermostat testing 

− cooling system report 

− remove and replace water pump 

− remove and install engines 

• Service, diagnose and repair automotive fuel systems including two or 

more of the following tasks: 

− fuel systems check 

− fuel pump testing 

− remove and replace injector pump 

− remove and replace injector 

− EGR testing 

− EVAP testing 

− PCV testing 

− turbocharger inspection/test 

• Inspect service, diagnose and repair steering and suspension 

systems including one of the following tasks: 

− remove and replace a McPherson strut 

− remove and replace a air spring 

− remove and replace a leaf spring 

− remove and replace a rack and pinion steering gear 

− remove and replace a king pin 

− test a power steering pump 

• Service, diagnose and repair automotive clutch, transmissions and 

drivelines and final drive assemblies including two or more of the 

following tasks: 

− remove and replace drive shaft 

− remove and replace tail shaft / slip joint 

− remove and replace constant velocity joint boot 

− inspect manual transmission (heavy or light vehicle) 

− inspect automatic transmission (light vehicle only) 

− inspect and adjust clutch 

− remove and replace rear axle shaft 

− measure a final drive backlash 

Machinist/Fitter  

 

Accurately machine various components  

• able to mark out 

• involve machining principles  
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Trade occupation  Description of SAMPLE activities 

 

 

Machinist/ Fitter 

(continued) 

• Use the correct machining techniques and procedures to accurately 

construct a template to a tolerance of ± 0.5mm. 

The above tasks include: 

• Lathe operations 

• Milling operations 

The following tools may be used 

• Marking out Tools 

• Marking out Tools 

• Measuring equipment 

• Milling cutters 

• Milling machine 

• Drawing 

• Lathe 

• Grinding equipment 

• Cut off machine 

• Dividing Head 

• Work holding equipment 

Welding and metal  

Fabrication 

Welding tasks 

• metal inert gas welding 

• Gas tungsten arc welding 

• Manual metal arc welding 

• Perform basic oxy-acetylene cutting 

Using the above welding equipment you will be required to produce the 

following  welds  

• Fillet weld 

• Vertical up weld 

• Overhead weld 

Fabrication tasks 

• Read and interpret drawings 

• Marking out 

• Cut and form shapes 

• Fabricate components  

In addition to the above you will also be assessed on the following 

• Be able to use set up and operate metal working fabrication 

equipment including;  

• saws  
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Trade occupation  Description of SAMPLE activities 

• Folders 

• guillotines  

Rigging 

(Dogging is a pre-requisite) 

Knowledge assessment includes: 

• hazards- control and planning 

• installation of a fall arrest system 

• installation of a cantilever crane loading platform (CLLP) 

• safety nets 

• erection of structural steel 

• erection of panels 

• sheaves and purchases 

• general knowledge 

performance assessment  

• use a safety harness 

• install and remove a cantilever crane loading platform (CLLP 

• install a safety net 

• install and remove a shutter or safety screen 

• work safely at heights 

• erect and dismantle structural steel 

• install and remove pre-cast 

• set up and operate a winch for load movement 

• install a material hoist 

• steel schedule plan for erection 

Select and inspect equipment eg slings, lifting devices. 

• complete dogging calculations to include 

• hazards 

• control measures 

• force 

• size 

• speeds  

• stress loadings 

Dogging 

 

 

 

 

Knowledge assessment includes: 

• controls and planning 

• tower cranes ; internal climbing 

• tower cranes ; external climbing 

• lattice boom section 

• multiple crane lifts 

• tilt slab erection 

• demolition 
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Trade occupation  Description of SAMPLE activities 

 

 

Dogging 

(continued) 

• Calculations 

Performance assessment  

• Identify and control hazards 

• Inspect and o=isolate unserviceable equipment 

• Work safely at heights 

• Install and dismantle a cantilevered crane loading platform (CLLP) 

• Install and remove a mast climber 

• Erect and dismantle scaffold 

Steel Fixing 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Knowledge assessment includes 

• read and interpret a reinforcement schedule 

• Produce components in accordance with the reinforcement schedule 

using the following 

− angle grinder 

− guillotine shear/cropper 

may include: 

− diamond tipped or carbide tipped radial saw 

− friction disc saw (static bench fold or manual handheld grinding 

friction disc). 

• machine cut a range of reinforcement steel materials using a 

guillotine shear/cropper and a minimum of one other mechanical 

device  

• use both oxy-acetylene and LPG systems to cut to specification a 

range of bars up to and including 36mm 

• heat and bend a minimum of three bars to specification including at 

least one 36mm bar 

Tools and equipment : include: 

• bolt cutters 

• wire nippers 

• tie wire reels 

• angle grinders 

• measuring tapes and rules 

• mesh guillotines 

• cutting attachments 

• may include: 

• general and hand power tools 

• generators for angle grinders 

• reinforcement benders 

• welding sets 
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Trade occupation  Description of SAMPLE activities 

 

 

Steel Fixing 

(continued) 

• steelfixing may involve reinforcing concrete for; 

• foundations, pits and slabs, columns, walls, stairs, plinths, 

• kerbs, gutters, pathways and hard standings 

• place and fix reinforcement materials to specification involving 

deformed bars, rods and mesh sheets 

Mobile plant 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Service, diagnose and repair automotive braking systems, 

components and/or assemblies including three or more of the 

following tasks: 

− remove and replace brake pads 

− remove and replace brake shoes 

− bleed hydraulic system 

− inspect and measure disc rotors 

− inspect and test booster 

− inspect and service air brakes 

− remove and replace brake shoes on ‘s’ cam brakes 

− inspect and service auxiliary brakes 

• Service, diagnose and repair automotive electrical control systems, 

components and/or assemblies including one or more of the following 

tasks: 

− remove, replace and test alternator 

− test starter motor 

− test starter motor control circuit 

− test throttle position sensor 

− test vehicle speed sensor 

− test coolant temperature sensor 

− test selector switch 

• Service, diagnose and repair automotive electrical systems, 

components and/or assemblies including three or more of the following 

tasks: 

− test battery 

− charge battery 

− terminal repair 

− remove and replace headlight globes 

− construct an electrical circuit 

− test engine management sensors 

− remove and replace spark plugs and leads 

− measure and test high tension leads 

− check ignition timing 

• Service, diagnose and repair engines, cooling systems and 
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Trade occupation  Description of SAMPLE activities 

 

 

Mobile Plant 

(continued) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

associated components including two or more of the 

following tasks: 

− engine measurements 

− cylinder head serviceability 

− remove and replace timing belt 

− thermostat testing 

− cooling system report 

− remove and replace water pump 

− remove and install engines 

• Service, diagnose and repair automotive fuel systems including two or 

more of the following tasks: 

− fuel systems check 

− fuel pump testing 

− remove and replace injector pump 

− remove and replace injector 

− EGR testing 

− EVAP testing 

− PCV testing 

− turbocharger inspection/test 

• Inspect service, diagnose and repair steering and suspension 

systems including one of the following tasks: 

− remove and replace a McPherson strut 

− remove and replace a air spring 

− remove and replace a leaf spring 

− remove and replace a rack and pinion steering gear 

− remove and replace a king pin 

− test a power steering pump 

• Service, diagnose and repair automotive clutch, transmissions and 

drivelines and final drive assemblies including two or more of the 

following tasks: 

− remove and replace drive shaft 

− remove and replace tail shaft / slip joint 

− remove and replace constant velocity joint boot 

− inspect manual transmission (heavy or light vehicle) 

− inspect automatic transmission (light vehicle only) 

− inspect and adjust clutch 

− remove and replace rear axle shaft 

− measure a final drive backlash 

• Service, diagnose and repair Hydraulic systems 

− Complete a failure analyses on  

− plant hydraulic systems with a  
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Trade occupation  Description of SAMPLE activities 

 

 

Mobile Plant 

(continued) 

− multi-system  

− identify and evaluate the most appropriate 

− rectification measure 

• Analyse repair/modification procedures for mobile plant hydraulic 

systems 

− Track type systems 

− Identify dangers of working with track type drive and support 

systems 

− the identification of application, purpose and operation 

− the identification of component parts to include physical, fluid, 

gases and heat generation types and layout of service/repair 

manuals (hard copy and electronic) 

− inspection procedures 

− service and repair procedures 

Scaffolding 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Knowledge assessment 

• use of procedures for estimation and measurement of loads understand 

codes of practice relevant to intermediate scaffolding activities 

knowledge of types of scaffolding and their uses 

• knowledge of scaffold equipment erection and dismantling techniques 

• risk assessment and control, including understanding of the hierarchy of 

control 

• load capabilities of different types of scaffolding constructions policies 

and procedures for scaffolding 

• application of safety equipment applicable to scaffolding 

• understanding and application of the inspection and maintenance 

requirements for 

• intermediate scaffold, associated equipment and scaffold equipment 

• uses and limitations of tools and equipment, appropriate to scaffolding 

tasks and activities. 

Practical 

• The erection of an independent tube and coupler scaffold which 

incorporates a sloping platform and spurred bay built to plan and 

specification. 

• ability to erect, level, plumb and stabilise scaffolds and scaffold 

equipment  

• ability to work safely at heights 

• accurate interpretation of basic plans and specifications 
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Trade occupation  Description of SAMPLE activities 

 

 

Scaffolding 

(continued) 

• correct application of all scaffolding equipment 

• verify problems and equipment faults and demonstrate appropriate 

response. 
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How can I prepare for my practical assessment? 

The following tips may help you to reduce anxiety during the assessment and perform at your best 
on the day. 

•  See the technical interview and practical assessment as an opportunity to demonstrate 
what you know. 

• Check the date, time and location of the assessment. 

• Try to be rested prior to the assessment. 

• Make sure that you arrive on time. 

• Listen carefully to all the assessor/SME’s instructions.  

• Ask the assessor/SME to explain the task if you are unsure. 

• Plan your time to do the best work you can, within the set timeframe. 

• Remember relevant OH&S requirements. 

•  Remember that you cannot ask other candidates for help, hinder their assessments or use 
your mobile phone. 

•  Stay relaxed and positive during the assessment. Have confidence in yourself and your 
skills. 

• If you have any questions, ask your assessor/SME. 
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How will I get my results? 

Assessor/SMEs cannot provide you with the results of your assessment. Details of your 
assessment outcome will be sent to the address that you nominated on your application form. 

Successful candidates 

If you successfully complete the practical assessment, you will receive the following documents. 

• A successful pre-migration skills assessment outcome letter from VETASSESS. This letter 
needs to be submitted to the Australian Department of Immigration and Citizenship (DIAC) 
with your visa application. 

• An Australian qualification (Certificate III) in your trade area if you are a carpenter, joiner, 
bricklayer or motor mechanic or any other non-licensed trade. A Certificate III qualification 
is recognised as a trade qualification in Australia. 

OR 

• An Offshore Technical Skills Record (OTSR) that lists the units of competency in which you 
are assessed as having the required technical skills if you are a plumber, electrician or 
refrigeration and air-conditioning mechanic. This entitles you to gain provisional licensing in 
your trade in Australia. It is not a formal qualification and you will be required to undertake 
further training specific to the Australian context once you arrive in Australia. 

Unsuccessful candidates 

If you are unsuccessful in your practical assessment, you will receive the following documents. 

• An unsuccessful pre-migration skills assessment outcome letter from VETASSESS. 

• A Statement of Attainment that lists the competencies you have successfully achieved if 
you are a carpenter, joiner, bricklayer or motor mechanic. This is similar to a transcript or 
list of results. You can build on this to complete a qualification. 

OR 

• A Record of Assessment that lists the competencies where you successfully demonstrated 
your technical skills if you are a plumber, electrician or refrigeration and air-conditioning 
mechanic. This is similar to a list of results. You can build on this to complete an OTSR. 

VETASSESS will normally send your pre-migration skills assessment letter within ten working days 
following your assessment. Assessments that require a review may take longer than ten working 
days. Other documentation, such as your qualification or OTSR, will follow and it is important that 
you keep VETASSESS informed of any correspondence address changes. 
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Attachment A 

Safe Working Practice for Electricians 

The purpose of this Electrical Safe Work Practice is to provide basic procedures and guidance 
concerning proper personal protective equipment and the process for working on electrical 
systems.  Ultimately, this Code of Practice attempts to reduce the number of accidents and 
losses associated with the operation, maintenance and repair of electrical equipment. 
 
A Code of Practice is a document made under the Australian Electrical Safety Act 2002. It gives 

practical advice on ways to discharge electrical safety obligations. Included in the Code are 

ways to identify and manage exposure to risks of injury and property damage caused, directly 

or indirectly, by electricity.  

 

At a place where electrical equipment is located, the Act imposes an obligation on an electrical 

worker:  

¶ to comply with instructions for the electrical safety of persons and property at the place 
given:  

o to the extent the instructions are consistent with instructions given by the person 
in control of the electrical equipment;  

¶ to use personal protective equipment, if:  
o the equipment is provided by the person in control of the electrical equipment for 

electrical safety purposes; and  
o the worker is properly instructed in the use of the equipment provided;  

¶ not to willfully or recklessly interfere with or misuse anything provided for electrical 
safety at the place; and  

¶ not to willfully place any person, including yourself, at the place in electrical risk. 

Personal Protective Equipment 

Any electrical worker who works in/around energized equipment and has the potential to come 
into contact with "live" exposed parts must be provided and use Personal Protective Equipment 
(PPE). The following are basic guidelines for the proper use of electrical PPE.  

¶ PPE should be used whenever you could come into contact with exposed electrical parts. 

¶ Electrical Workers are required to wear electrically rated footwear at all times. 

¶ PPE must be designed for the work being performed. You must make sure that electrical 
gloves, insulated tools, etc. are rated for the voltage levels they will be used around. 

¶ Always inspect your electrical tools and PPE before each use to make sure they are in good 
condition and will work properly. If you find that a tool has been damaged, or that PPE has 
tears or holes, you need to replace the item before conducting the assigned work. 

¶ You must wear eye and face PPE, such as face shield and safety glasses, whenever there 
is a possibility of electrical arcs or explosion. 

¶ All test instruments and equipment (volt, ammeters, ohm meters) and associated leads, 
cables, power cords, probes, and connectors must be visually inspected for external defects 
and damage before the equipment is used. 
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Disconnection Process  Comments  

Notify personnel you are going to start working.  

Check if removal of protective devices will affect essential services.  

 

 

Test voltage tester at known `LIVE’ source for correct operation before  

use.  

 

 

Ensure the frame of the equipment is not ` LIVEô by testing between  

frame/chassis  and the known earth.  

If this step is not 

carried out, you will 

not achieved a pass 

Test voltage tester at known `LIVEô source for correct operation 

after use.  
If this step is not 

carried out, you will 

not achieved a pass 

Take operational details of appliance (e.g. kW and voltage).  

Take direction of rotation (DOR) of motor (where applicable)  

 

 

Complete details on danger tags (e.g. Name, date, fault, etc.). 

 

 

The equipment must also be tested for LIVE by either testing between 

all conductors  including the protective earthing conductor or if a motor 

by starting it. 

If you fail to do this 

step, you will lose 

10 points 

Affix danger tags to isolation points (e.g. appliance, isolating switch, 

switchboard, etc.). 
 

Determine location of appropriate protective device.  

 

 

Do not leave exposed LIVE terminals/conductors at switchboard or 

equipment.  

 

 

Test voltage tester at known `LIVEô source for correct operation before  
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use.  

 

Before touching equipment conductors, test for LIVE!  

         
Test between ðall conductors and known earth.  

(This test also includes testing for LIVE between the protective earthing 

conductor and the known earth).   

 

Test between ðall conductors at the equipment end.  

 

If these 2 steps are 

not carried out, you 

will not achieved a 

pass 

Test Voltage Tester for correct operation on known LIVE source after 

using it.  
(Fail  only occurs when previous test indicated terminals/conductors 

were de-energised).   

If this step is not 

carried out, you will 

not achieved a pass 

Isolate protective device by applying lock-dog and lock or  

inserting ‘dummy’ fuse wedge in fuse base. 
 

Terminate conductors in approved manner and enclose in junction box. 

Cable ends must be fully insulated.    
 

Affix Danger Tag to terminated conductors enclosed in junction box.   

Ensure terminated conductors are protected against mechanical 

damage.  

 

 

Clean up work area and notify personnel.  

 

Reconnection Process  including Equipment Compliance Testing  

 

Comments  

Notify personnel of return to work site.  

Ensure the appliance to be reconnected is of the same operational 

ratings (e.g. kW, amperes, voltage, etc.).   

Test Insulation Resistance and Continuity tester on both Meg Ohm 

(500V) and Ohm scale  for correct operation.    

Carry out the insulation resistance test of the equipment.  

Test between all active and neutral conductors to the earth contact of 

the appliance. 

 

Carry out the continuity test of the equipment. 

Test between the earth terminal and frame of the equipment. 
 

Test voltage tester at known `LIVEô source for correct operation before 

use. 
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Before touching equipment conductors, test for LIVE!      

Test between - all conductors and known earth. ( This test also 

includes testing for LIVE between the protective earthing conductor and 

the known earth.)   

 

Test between ðall conductors at the equipment end.  

 

If these 2 steps are 

not carried out, you 

will not achieved a 

pass 

Test voltage tester at known `LIVEô source for correct operation 

after use.  
If this step is not 

carried out, you will 

not achieved a pass 

Reconnect final sub-circuit wiring to appliance terminals.  

 
 

Carry out continuity test on final sub-circuit protective earthing conductor 

from effective earth to frame of appliance.  
(This test should be carried out after the circuit conductors have 

been  

connected to the equipmentôs terminals and before the power has 

been  

restored).    

 

If you fail to do this 

step, you will lose 

10 points 

Notify personnel of restoration of power.  
 

Do not leave exposed LIVE terminals/conductors at switchboard or 

appliance.  

 

 

Remove lock, lock-dog and switch on circuit breaker or insert correct 

fuse wedge to restore power.    

 

 

Check appliance for correct operation (e.g. DOR [Direction of Rotation])  

 
 

Clean up work area and notify personnel. 
 

 

Note:   

 

Testing the voltage tester for correct operation after use is critical when the candidate is going to touch 

the conductors/components on the belief they are de-energised. 

 

Each step has points allocated and to achieve a pass, you must not lose  more than 25 points. You will 

pass if you achieve 75 or more points. 
 

 

 


